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MOJIOKEHHUE
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JAHHbIX PA00THHKOB



1. OBLUME MOJIOKEHMUSI

1.1. Hactosiee [TonokeHHe O 3alMTe MePCOHAIBHBIX JaHHbIX PAOOTHUKOB
MBJIOY-n/c «KpacHas wanouka» p.n. Coserckoe (nanee nNO TEKCTY —
«[TonoxeHue») pa3padoTaHO B COOTBETCTBHH C Konctutyuueit PO, ®enepanbHbIM
sakoHOM OT 27.07.2006 1. No 152-®3 «O nepcoHaibHBIX JaHHBIX», Tpyn10BBIM
konekcoM Poccuiickoi @Penepalyu, yCTaBoOM JIOV.

1.2. Tlom «repcoHanbHBIMM  AaHHBIMH»  pabOTHHKA — TMOHWUMACTCS
undopmanus, Heobxoaumas JIOY B cBA3M C TPYAOBBIMH OTHOLICHMAMM 1
Kacalollascss KOHKPETHOro paboTHHKA, B TOM YHCJIE Cro:

damMunus, uMs, OTYECTBO

roj, Mecsll, 1aTa ¥ MeCTO POK/ICHHS

aznpec

ceMeliHoe, COLMAIbHOE, HMYLIECTBEHHOE MOJT0KEHHE

obpa3zoBaHue

npogeccus

N0XO01bl

apyrasi UHpopMaLHs.

1.3. Toa «paGoruukom» B [lonoxeHun MOHUMAETCS JIMLO, COCTOALICE B
Tpy/10BbIX oTHOWEHUsAX ¢ JIOVY.

1.4. Tloa <«JIOKHOCTHBIMKM Juuamu» B [lojlokeHHH  [TOHHMAIOTCH
paBOTHHKH, COCTOSILIME B TPYAOBBIX OTHOLICHHSX C JIOY u uMmerolye npaBo Ha
nonyuenue, oopaboTKy, rnepeaavy B rpolecce paGoThl MEpPCOHANBHBIX JaHHBIX
(PYKOBOJISILUMH ~ COCTaB: ~ I€HEpalbHbIH  JIMPEKTOp M €0 3aMeCTHUTEJIH,
PYKOBOJAMTE/M CTPYKTYPHBIX [OApa3sie/eHHH M HX 3aMECTHTE/IH; pabOTHUKH
oT/eNla KajpoB, OyXrajarepuu, OTAeNa KOMIBIOTEPHBIX TEXHOJIOTUH, 4YJIEHBI
KOMHMCCHM MO COLHanbHOMY cTpaxoBanHio). O0s3aHHOCTb A0JKHOCTHBIX JIHL
cobmonars IlonoxkeHue [o/bKHA ObITh 3aKperuieHa B TPY/IOBBIX JIOrOBOpAX,
3aKJII0YaeMbIX ¢ YKa3aHHBIMH JIMLIAMHU.

1.5. Tlon «rpetbuMH nulamu» B llosiokeHnnuu MOHHMAKOTCA moOble JuLa
(paBOTHMKH, IOPUAMYECKHE JINLIA, JIOJDKHOCTHBIE JIWIA rOCY 1apCTBEHHbIX OpraHoB
¥ OpraHoB MECTHOTO CaMOyIpaBlIeHHUs, [PABOOXPAHHTEILHBIX OpraHoB), He
SIBJISIOLIHECS CTOPOHON MHAMBHIYalbHOrO TPYJ0BOIO A0T0BOPA, 3aKIHUCHHOTO €
JIOVY B nule ee pyKOBOJAWTENS WM MHBIX YTOJHOMOYEHHBIX JTHIL

1.6. [lonokeHWe yCTAHABIMBAeT MOPANOK 0OpabOTKM MEepPCOHANBHbBIX
JAHHBIX PaBOTHUKOB, MX MpaBa U 00A3aHHOCTH B 001aCTH 3aLIMTBI MEPCOHATBHDIX
JaHHBIX, MMOPSAIOK Mepenadyu MepCoHalbHBIX JaHHBIX B JIOY u 3a ee mnpenensl,
OTBETCTBEHHOCTH J0/IKHOCTHBIX JIMLL 3@ HapylleHne HopM [lonoxenus.

1.7. Ilpu npueme Ha padoTy (A0 3aKIOUYEHHS TPYAOBOro JI0roBOpA)
paBOTHUK J0/KeH ObiTh o3HakomieH ¢ llonoxenueM Moa poCmuch B Jlucre
o3HakomsIenus (cum. [IpaByna BHYTPeHHEr0o TPY/0BOTO pacnopsiika, AeHCcTByIome

B J1OY).



2. COCTAB NEPCOHAJIbHBIX JAHHBIX

2.1. K nepcoHanbHOM JOKyMEHTalKH (coeprkailed nepcoHaibHbIe JaHHbIE)
OTHOCHTCHA JOKYMEHTBI, KOTOpble COJep/KaT HHIAHBHU/1Yya/IbHbBIE TAHHBIC O
KOHKPETHOM pabOTHHKE W MCIOJb3YIOTCS JOKHOCTHBIMH JIMLAMH TIPH
HCTIOTHEHHH CBOMX JIOJKHOCTHBIX 00S3aHHOCTEH.

K HuM oTHOCHATCS:

1) JOKYMEHTBI, peIbABIAeMbIe TIPH TPYJI0yCTPOCTBE Ha paboTy B
COOTBETCTBHH €O CT. 65 TpyoBoro kojaekca Pd:

MacrnopT WK HHOM TOKYMEHT, Y1OCTOBEPAIOLIMH TUIHOCTb;

TpyAOBas KHHKKa,

CTPaxoBOE CBHJIETEIbCTBO I'OCYAaPCTBEHHOIO IEHCHOHHOIO CTPaXOBaHMs,

JIOKYMEHTbI BOWHCKOTO yueTa — JUlsl BOGHHOOOS3aHHBIX H JTHLL, MOUIEKALINX
NpPH3bIBY;

NOKYMeHT 00 00pa3oBaH1H, KBaIU(pUKALIMK MK HATHYHHK ClIeLMalIbHBIX
3HAHUH — TIPU NOCTYIJIEHHH Ha paboTy, TpeOyIOLLyI0 CrelHalbHBIX 3HAHHH HIIH
CrielMalbHON MOJArOTOBKH ),

HarpaseHHe CyKObl 3aHATOCTH

2) XapaKTepUCTHKH

3) pekoMeHAaTe/bHbl€ MUCbMa

4) cripaBKHM, NOATBEPXKAAIOLLIHE NepHO bl paboThl y paboToaarenei 1
pa3mep 3apabOTHOMH MIaTel

5) HarpaJiHble JIOKYMEHThI
6) TUCTKHA HETPYI0CITOCOOHOCTH
7) MEAMLIMHCKHE CIIPABKH
8) OpraHu3alMOHHO-PACTIOPSANTE IbHBIE IOKYMEHTBI (MPHKasbl, pacropsKeHus),
JIOKaJIbHbIE HOPMATUBHbBIE AKThI, IEPEYHH, CITUCKH U UHbIE BHYTPEHHHE
nokyMeHTbl OpraHH3alliH, CojlepKallie NepcoHabHbIe AaHHble PAOOTHHKOB
(bamMuMIO, UM, OTUECTBO)

9) T0KYMEHTBI, TOATBEPXKAAIOLLIKE [IPEAnonaraemMble i (paKTHYECKH MOTyYeHHbIE
paboTHUKOM JIeHEe)KHbIe CPeCTBa (MPUKa3kI M0 JTUYHOMY COCTaBy O NpHEME Ha
paboTy, 0 nepeBoje Ha paboTy, O MOOLIPEHHH, PACUETHbIE JIUCTKH)

10) mHble 10KYMEHTDI, COlepIKallie MepcoHasbHble CBEJIeHHs O pabOTHHKAX.

3. OBSIBAHHOCTU AOJIKHOCTHBIX JINLL

3.1. Tlpu o6paGoTke NepcOHANbHBIX JaHHBIX paboTHHKA (MOIYYeHHH,
XpaHeHu#, KOMOWHMPOBAHWHM, Mepejade WM J1000M JpyroM HCHOJb30BaHHE
MepPCOHANBHBIX AaHHBIX padOTHHUKA), JOJKHOCTHBIE JIMLA, KOTOPbIE MMEIOT K HUM
JIOCTYN M HMCMOIB3VIOT NPH MCMOJHEHUH JOJKHOCTHBIX 00A3aHHOCTEH, JOJIKHBI
co0moaaTh cieayrouMe TpedoBaHu:



1) 06paboTka MepcoHaIbHBIX JaHHBIX PAOOTHHUKA MOXKET OCYIUCCTBIATHCA
HCKTIOUMTENBLHO B Lendx obecredeHuss COOMOAEHHMsS 3aKOHOB M MHBIX
HOPMATHBHBIX PABOBbIX AKTOB, cOlEHCTBMs paboOTHMKAM B TPYAOYCTpOHCTBE,
obyueHHH M TPOIABHKEHWHM MO clyxk0e, obecriedeHuns JUYHOM 0e30IacHOCTH
pabOTHHMKOB, KOHTPOJS KOJMYeCTBa M Ka4yecTsa BBINIOJIHSIEMOH  paboThl W
obecrneyeHHsl COXPaHHOCTH UMYLLIECTBA;

2) Bce nepcoHasbHble JaHHble padOTHHKA CliejlyeT MoJly4aTh y Hero camoro.

Ecau mepcoHaibHble AaHHble pabOTHHKA BO3MOYKHO IMOJYYHTh TOJBKO Yy
TpeTbeil CTOPOHBI, TO PabOTHHK AOMKEeH ObITh YBENOMIEH 00 3TOM 3apaHee (ne
no3jHee yeM 3a 3 pabouuX JiHs) U OT HEro JOJUKHO OBITh MOJIy4eHO NMHCHMEHHOe
corjacwue.

JIO/OKHOCTHBIE ~ JIMU@  JIOJDKHBI  COOOILMTD pabOTHUKY O  LeJsX,
rpejnojiaraeMbiX UCTOYHHKAX M Crocodax rnojiydeHus nepcoHaibHbIX AaHHBIX, a
TaK)Ke O XapakTepe MOANekKAlMX [OJYYEHHIO [E€PCOHANBbHBIX JAHHBIX M
MOCHe/ICTBUAX OTKa3a pabOTHHKA 1aTh TMCbMEHHOE COIVIache Ha MX N0JTy4€HHE,

4) NOMKHOCTHBIE JIML@ He BIIpaBe Moayyarth U 00padaTbIBaTh NEPCOHANBHBIE
TaHHble pabOTHUKA O €ro MOIUTHYECKHX, PEMTHO3HBIX M HHBIX YOCKICHUAX
YaCTHOW JKH3HH,

5) HOMKHOCTHBIE JIMLIA HE BIPABE Moj1y4aTh U 0OpabarpiBaTh NepcoHalbHbIE
NaHHble pabOTHUKA O €ro 4IeHCTBE B OOLIECTBEHHBIX OOBEJAMHEHMAX HIIM €ro
MpO()COIO3HOI  JIeATeNbHOCTH, 33 HCKIIOYEHMEM CJly4aeB, HEOOXOAMMBIX /sl
pelieHuss  Bormpoca 00  yBOJbHEHMH — pabOTHMKOB MO OCHOBAHMAM,
MpeyCMOTPEHHBIM TYHKTaMK 2, 3 M 5 4acTH NEpPBOH CTaTbH 81 Tpynosoro
kojgekca P@;

6) Tpu TPUHSITHM PELIEHHH, 3aTparvBalOIMX HHTEPECCHI paboTHUKa,
JIOJDKHOCTHBIE JIMIIA HEe BIpaBe OCHOBBLIBATHCS Ha MEPCOHAJILHBIX JTaHHbIX
pabOTHHKA, MONYHYEHHBIX UCKIIOUMTEIBHO B PE3yJIbTaTe MX ABTOMATHU3HPOBAHHOM
00pabOTKK WU 3JIEKTPOHHOIO MOJTy4eHHs.

4. TIPABA PABOTHHUKOB

4.]1. PaGOTHUKH, MpepOCTaBUBLIME OHKHOCTHBIM JIMLAM [E€PCOHAIBHBIC
AaHHBIe, HMEIOT NPaBO Ha:
cs000aHbI OecnyIaTHBIH J0CTYN K CBOMM I1€PCOHAJIbHBIM JIaHHBIM, BKIIOYasd
npaso Ha noaydeHue Komuii 11060 3arnucu, coaepikatieid nepcoHanbHbie TaHHbIe
paBoTHMKa, 33 HCKJIIOUEGHMEM CIIy4aes, [pPelyCMOTPEHHbIX (eaepanbHbiM
3aKOHOM:
onpeneneHe CBOUX Mpe/IcTaBUTe el UTs 3allUThl CBOMX MEPCOHATBHBIX AaHHBIX;
JOCTVI K OTHOCSAIIMMCS K HUM MEIMUMHCKHM JIAaHHBIM € MOMOUIBIO MEIMIIMHCKOTO
cnelHanicTa no X BeIOOpY;
tpefoBanue 00 MCKIOHYEHUHM WJIM HCMPAaBJACHHH HEBEPHLIX WIJIM  HEMOJTHBIX
MepCOHAIBHBIX JIaHHBIX, @ TakkKe [aHHbIX, 00paboTaHHBIX C HapyLICHHEM
TpeOOBaHMIl AeHCTBYIOLLErO 3aKOHO1aTeJIbCTRA.



[lpy OTKase JOIKHOCTHBIX JIMI MCKIIOYMTH HWJM HMCHPaBUTh MEPCOHATBHBIC
faHHble pabOTHUKKM MMEIOT MPaBo MoJaTh 3asBJICHUC zapeaytoweit JJOY o cBoeM
HecorjgacMd C  COOTBETCTBYIOIIMM  OOOCHOBaHMEM  TaKoro  HeCoracus.
[NepcoHanbHble NAHHbIE OLEHOYHOTO XapakTepa (ColepKalliecs, HarpuMmep, B
XapaKTepUCTHKe, aTTECTALMOHHOM JIHCTE) PadOTHUKH MMEIOT NPABO JOMOIHHTE
3asiBJIeHHEM, BbIPAXKAIOLIMM ero COOCTBEHHYIO TOUKY 3PEHHS;

TpeGoBanne 00 usBewlenuu JIOY BCeX ML, KOTOPBIM paHEe ObLTH COOOLIEHBI
HEBepHBIE WJIM HEINoOJIHbIe [ePCOHA/IbHBIE [aHHBIC paboTHHKOB, 000 BCeX
MPOU3BENEHHBIX B HUX HCKIIOUEHHSX, HCTIPABICHUAX MM IOTIOJTHEHHUAX,
o6KanoBaHKe B CyJl JIOOBIX HENPAaBOMEPHBIX JIeHCTBUHH Wil Oe3/IeHCTBUS JIOY
npu 00paboTKe ¥ 3alMTE UX NEPCOHATBHbBIX TaHHbIX.

5. MOPSIJIOK CBOPA U MNEPEJAYH IMEPCOHAJIbHBIX JAHHBIX

5.1. JIOIKHOCTHBIE J1ML@ HMEOT MPaBo M0Jy4arh TOJILKO Te NEPCOHATBHBIC
naHHble pabOTHMKA, KOTOpble HEOOXOMMMBI JUIsl  BBIMOJHEHHS KOHKPETHBIX
TPYOBBIX PYHKLMH.

5.2. JIOJKHOCTHBIE 7MlA He BIpaBe 3ampaluBaTh HHQOpMALHMIO O
COCTOSHMM 310pOBbs pPabOTHHMKA, 3@ MCKIIOYEHMEM TeX CBEICHMH, KOTOpbIC
OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBITIONHEHHS PAOOTHUKOM TPYIOBO#
hbyHKUMHK (HanpuMep, MpH PeLeHHH BOTIPOCa O MepeBojie padOTHUKA Ha APYIyio
JOJKHOCTh (paboTy) MNpH HalWYMH MEAMLUMHCKOro 3aKJO4YeHHs, JaloLICro
OCHOBAaHMSI MOTAraTh O HEBO3MOXHOCTH BBIMOJNHEHHST PAOOTHAKOM TPYIOBOH
DYHKLIMK Ha YCIIOBHUAX, NMPEAYyCMOTPEHHBIX TPYI0BbIM JIOTOBOPOM).

5.3. JlofKHOCTHBIE JTMLA, M0JIyYalolye nepcoHanibHbie 1aHHbIC paboTHHKA,
00si3aHbl  cOOMOAATL PEXKHUM  CEKPETHOCTH (konduaenuuanpHocTH). JlaHuoe
MoNOKeHHe He pacnpocrpaHsercs Ha OOMeH NepcoHaIbHBIMH - JAaHHLIMH
paGOTHUKOB B MOPSJIKE, yCTAHOBJIECHHOM (heiepabHbIMU 3aKOHAMM.

5.4. JIoJ5KHOCTHBIE JIMIIA He HMEIOT [TpaBa coo01aTh epcoHalbHbIe 1aHHbIC
paboTHuKka TpeTbedl cTopoHe 0€3 MUCbMEHHOro  COrniacHs paboTHHKa, 32

®W3HM M 3J0pOBbIO  pa0OTHMKA, a Takke B ClydasX, yCTAHOBJICHHBIX
denepaisusivi 3akoHaMu (TpyaoBbIM KOAEGKCOM P®d, Hanorossim koaekcom PO,
®enepatsusivi 3akonamn «O cratyce cynei B Poccuiickoi denepaunn», «O
vitrmmis,  «O  denepansHoit  ciyxGe  GesomacHocT», «O  TPOKYpaType
Poccuiickoit  @enepauun», «O 3amre 0paB  IOPUAMYECKUX  JIMIL - H
WHAMBHAYATLHLIX TpeanpHHUMaTesed MpH NpOBEJEHHH TOCyAapCTBEHHOTC
KOHTpOAs (Hazsopa)» M 1Ip.), NpelycMaTpUBaIOLIMMH NPAaBO JOKHOCTHBIX JIHL
KOHTPOJMpPYIOUIMX ¥ [PABOOXPAHUTENbHBIX ~ OPraHoB  3alpalliMBare  }
paboToaareneii B  YCT2HOBJAEGHHOM  MOpsJKe  NOKyMEHTBI, ~ COACPIKAILIHE
nepcoHalbHble AaHHbie PabOTHHKA, - B LEJISAX MCMOJHEHNS BO3JI0KCHHBIX Ha HHX
(benepanbHBIMH 3aKOHaMH 0083aHHOCTEH.



6. TPABUJIA XPAHEHUSI JOKYMEHTOB, CO/IEP’JKALIAX
MEPCOHAJILHBIE IAHHBIE

6.1. JluuHble gefla W TPYAOBble KHHKKM pabOTHHKOB XpaHATCH
MeTa/THHeckuxX WwKagdax, cefidax, UMEIOUIMX HAACKHBIC 3aMOPBbI.

6.2. Jluunble aena MPeAoCTABISIOTCA B PacropsiKeHue JOJDKHOCTHBIX JIK
JMILLIB B CAEAYIOLIMX CllydasX:

HeoOX0AMMOCTH OQOPMIIEHHS HArpaIHbIX JOKYMEHTOB;

(hopMHpOBaHHS CTATUCTHUECKHX JAHHBIX;

[10IFOTOBKH XapaKTEPUCTHKH

W NpH HAIWM4YMH COOTBETCTBYIOLICH PE30JIIOLHH sapenytouet JJOY wnu el
3aMecTHTe s M0 KaJpOoBbIM BOIPOCAM Ha CJlyKeOHOH 3alnCKe COOTBETCTBYIOLIC
dopMbl.

JluuHble Jena BBIAAIOTCS M0 POCMUCH B )KypHalie BbIIa4M JUUHBIX JIE.

Jluusoe 1en0 J0JKHO ObITh BO3BPALIEHO B OTAE/ KaJpoB B TeYEHHE HEACTbHO!
CpOKa C MOMEHTA €ro MoJry4eHHs.

6.3. TpynoBble KHIKKH PadOTHMKOB MOTYT MpPElOCTaBIATHCS pabOoTHHUKAN
oTaena KaapoB Nuiib paboTHHKamM OyXraaTepuu M 4aeHaM KOMHCCHH I
COUMANBHOMY CTPaXOBaHWIO, - TMPH HEOOXOAMMOCTH TPOBEPKH AaHHBIX
CTPaxoBOM cTaxke pabOTHWUKOB, - /U pElIeHHs BOMNPOCOB O MPaBHILHOC
MCUMCAEHMS M BBIIJIATBl  MOCOOMI MO  rocyaapCTBEHHOMY  COLHATbHON
CTPaxoBaHMIO.

7. OTBETCTBEHHOCTD 3A HAPYUWEHHUE NMOJIOKEHHS

JlOJKHOCTHBIE JIMIA, BUHOBHbIC B HapyweHnun [lonoxenus, Hec
IMCLMIUTMHAPHYIO, aIMUHUCTPATHBHYIO, MPakIaHCKO-NPaBoOBYIO WM yrOl0BH}
STECTCTBEHHOCTH B cooTBerTcTBMM ¢ TpymosbiM  koaekcom P®, Konekc
Poccuiickoit Menepannu 00 aAMUHUCTPATHUBHBIX [TPABOHAPYILICHHSX, YToJ/I0BHE
xozexcom Poccuiickoi Penepauui.
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